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Agenda

• Members Only portal new look

• AHP disbursement resources

• Latest additions

• Feasibility guidelines

• General information
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Members Only portal
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Only FHLB Members can gain access to the Members Only portal to 

submit all pre-approval and disbursement requests on behalf of the 

Sponsor.
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FHLB website
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Latest additions
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Energy-efficient new construction

Applicable to ownership and Habitat projects

Submit one of the following from a third party for each energy-efficient unit; 

document must include unit address.

• Department of Energy’s Zero Percent Energy-Ready Home Certification

• LEED certification signed by a LEED accredited professional; or,

• Enterprise Green Communities Certification; or,  

• Evidence of HERS rating of 85 or less; or,

• Proof that REScheck calculation exceeds the 2012 Model Energy code by 15% 

or better; or,

• Energy Star; or,

• Passive House Certification
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Climate resilient housing
Applicable to all owner project types

Third party certification from one of these source:

• FEMA flood certificate (for housing at risk of flooding)

• National Green Building Standards’ Green + Resilience

• US Resiliency Council

• SITES

• FORTIFIED

• Enterprise Green Communities Certification
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Manufactured housing
Applicable to ownership and Habitat projects

• For multi-sectional and single section units, submit documentation to verify the 
dwelling was constructed after June 15, 1976, installed on an FHA Title II 
permanent foundation system, and both the home and lot are taxed together as 
real property.

• In addition, if it is a newly constructed single section manufactured home, 
documentation must also be provided that verifies it is Energy Star rated.

Applicable to owner-occupied rehabilitation projects

• Sponsor will certify on the AHP Owner-Occupied Rehab Disbursement 
Request form that the manufactured housing meets FHLB’s definition in the IP.

• If there are any contradictions found in the disbursement materials, then the 
same documentation that is required for Habitat and ownership projects must 
be provided.
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AHP Verification of Project Loan 

Information form

• Fill in project level information

• Check all loan types made to the 

project

• Fill in loan principal, interest 

rate, points and fees, and closing 

date information for ALL loans

• Sign and date
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AHP Outstanding Project-Level 

Scoring Commitments form
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Feasibility guidelines and limits
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Feasibility guidelines
FHLB will assess if all documentation meets the feasibility requirements for your 

project. These requirements can be found on FHLB’s website based on project 

year in one of the following documents: 

• Disbursement Feasibility Guidelines for Projects Approved in 2022 and Prior

• Disbursement Feasibility Guidelines for Projects Approved in 2023 and 

Forward

19



©2025 FHLB Cincinnati. All rights reserved.

Feasibility limits

Projects must meet all feasibility guidelines and approved parameters.  Any 

deviations must be explained and will undergo additional review for 

reasonableness.  Ultimately, FHLB’s determination will be final.  AHP funds 

cannot be used to reimburse any costs deemed ineligible or unreasonable. The 

FHLB cannot disburse more than the project’s total award amount.
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Construction cost index

Total hard costs divided by total square feet of the unit are expected not to exceed 

the amount per square foot for the relevant ZIP code and unit type shown in the 

residential construction cost index that FHLB publishes. 
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Feasibility guidelines

Applicable to all owner project types

• If your project received leverage points, the project cannot exceed the approved 

percentage.

o AHP >= 1% but <= 25% of TDC

o AHP > 25% but < 50% of TDC

• For 2024 projects and forward, all owner project types are no longer required to 

fund 25% of project costs with funds besides AHP funds.  
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General information
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AHP Development Budget
Applicable to all owner project types

• The Development Budget for your project type must list all 

construction/rehabilitation costs AND funding sources.

o List only permanent (not construction) funding sources to the unit, including 

AHP.

o The AHP amount must match on the Development Budget and Request form.

o Donated land, materials, or professional labor/services must show an offsetting 

source on the Development Budget. 

o Provide a description for anything labeled as “other.”

o Total project costs MUST equal the sum of the funding sources.

• Changes cannot be made to the Development Budget after submission to FHLB.  

If changes are needed, supporting documentation must be provided and FHLB 

will determine if and how the Budget will be revised. 
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Evidence of all funding sources

• The amount of funding verified must match the amount shown on the Budget.

• All sources identified in your AHP application that received points must be 

used on at least one unit in the project by showing as a source on the Budget. 

25

Documentation RequiredType of Source

Signed grant agreement with all exhibits/attachmentsGrant

Copy of cancelled check or letter from the contributorMember Contribution

Signed Note AND MortgageLoan

Listed as a source on the AHP Development BudgetFundraising/Sponsor 

Contribution

Applicable to all owner project types
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Land cost from a settlement statement
• Use the ‘Contract sales price’ from a 

settlement statement as the ‘Paid Land 

Cost,’ not the ‘Amount Due from 

Borrower.’

• If the ‘Contact sales price’ includes the 

cost for more than one lot, divide the 

cost by the number of lots and that 

amount should be shown as the ‘Paid 

Land Cost’ on the Development Budget.

• The other costs on the settlement 

statement in the ‘Gross Amount Due 

from Borrower’ section can still be 

shown in the ‘Acquisition Costs’ section 

of the Development Budget but not the 

‘Paid Land Cost’ line item.
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Paid land costs with a replat
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To calculate the land cost for replatted lots, divide the total cost of the purchased 

lots by the number of newly created lots.  The result is the cost that should be shown 

on the Development Budget for all units associated with the acquisition. 

paid $20,000 

for the 

acquisition of 

three lots

replatted to 
create four lots

$20,000 / 4 = 
$5,000 (per lot)
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Physical property address
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Example of PVA inaccuracy for 

property donations

In this example, the Quitclaim Deed shows a paid cost of $1,000 while the PVAs all have 

a sales price of $0.  Due to the inaccuracy, FHLB would not accept the PVA to verify a 

property donation since the lots were actually paid for, not donated. 
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AHP retention
Applicable to ownership and Habitat projects

The deed must contain FHLB’s most current AHP retention language in one of the 

following:

• Within the body of the deed, 

• As an exhibit referenced within the deed, or 

• As a separate restrictive covenant containing the retention language that must 

be filed, and the covenant must reference the deed.

Applicable to owner-occupied rehabilitation projects

The deed is not allowed to include the FHLB’s retention language. 
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Sponsor Commitment Verification 

form 
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General information

• Disbursements will be processed in accordance with FHLB’s AHP 

Implementation Plan (IP) and manuals.

• Physical construction for the project should be completed within three years of 

the AHP award and all funds must be disbursed prior to its AHP commitment 

expiration date.

• Disbursement requests should ideally be submitted within 60 days from the 

date of closing or construction completion but cannot be more than 12 months. 

• FHLB will deem any owner disbursement request inactive when the 

Sponsor/Member has been non-responsive for 90 days or longer.

• A pre-approval/disbursement request package should not include information 

in any of the documentation that contradicts information found on other 

documentation submitted to FHLB.
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General information
• Based on the current year’s IP, FHLB updates all disbursement related 

documentation.  Amended versions may become available if additional changes 

are necessary.  The version posted on the website at time of submission is 

required. 

• Commitment letters submitted with the AHP application are not accepted at time 

of disbursement.

• FHLB does not allow any changes to income or household size that occur after a 

household has been pre-approved.

• Affordability is assessed based on the income from pre-approval (if pre-approved) 

or from the time the homebuyer/owner application was signed.

• All repayable loans must be shown as a funding source on the Budget.

• If conflicting information is provided, FHLB reserves the right to request 

qualifying documentation not listed in the Manuals to resolve any inconsistencies. 
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HCI resources
• Access resources on www.fhlbcin.com by clicking through the following 

links:

o ‘Housing Programs’ (in the header or middle of the screen) then

o ‘Affordable Housing Program’ (on the left) 

o Then choose between ‘AHP Application Information,’ ‘AHP Disbursement 

Information,’ or ‘AHP Compliance Information.’

• Contact the FHLB staff if you have specific questions that are not answered in 

the materials available on the website.
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AHP disbursement team

Name Phone E-mail Address

Jamie M. Board (513) 852-7629 boardjm@fhlbcin.com

AHP Disbursement Assistant Manager

Meghan C. Offutt (513) 852-5510 offuttmc@fhlbcin.com

Housing Financial Analyst

Samantha M. Walker (513) 852-7621 walkersm@fhlbcin.com

Housing Financial Analyst  

Crystal L. Woolard (513) 852-7604 woolardcl@fhlbcin.com

Housing Financial Analyst II

AHP Disbursement Team (888) 345-2246 AHPDisbursement@fhlbcin.com

Option #3
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Thank You


